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Press Log In
Button
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Navigate to the "File Reference Number" page.
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Add as many file/reference or matter numbers.
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Navigate to "New Order" page, and start to place your assignments.
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Enter location where AMS will be sent to.
Save your location for future use.
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Upon submitting your order
you will proceed to the order summary page to review.
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Your order number
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Your uploaded files
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Print your order
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Print work order with your assignment.
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Navigate to "Pending Orders" page.
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Your assignment will be allocated under the corresponding service type.
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Navigate to "Completed Orders Page" to review your finalized assignments.
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